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Figure 1

The CASES REPORT displays information for a group of cases based on the following
user specified selection criteria:

— Case Type
— Chapter
— Trustee

Additionally, the information displayed can be limited by date ranges based on:

— Date Filed
— Date Entered
— Date Discharged
— Date Dismissed
— Date Closed
— Date Converted

The information can be displayed sorted by one or more of the following:

— Filed Date
— Entered Date
— Case Number
— Terminal Digit
— Case Type
— Trustee

STEP 1 Left click the Reports hypertext link the CM/ECF Main Menu Bar.  (See
Figure 1.)
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— Left click the Cases hypertext link. 

STEP 3 The Pacer Login screen displays.  (See Figure 3.)
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Figure 6

                
                
             
Figure 3

—
Le
ft
click in the Login box and key in your Pacer login.

— Left click in the Password box and key in your Pacer password.

STEP 4 The Cases Report selection screen displays. (See Figure 4.)

       Figure 4

— To specify a Selection Criteria, left click in one or more of the following
boxes to indicate your choice:
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NOTE: In boxes with scroll bars, select the option by scrolling to the
desired option then left clicking that option to highlight.

! Case Type
! Chapter
! Trustee
! Date Type
! From (date range)

— To select the Sort Sequence:

! Left click in first Sort By field, left click the drop down box arrow and
left click to highlight the first sort preference from the following
choices:

# Filed Date
# Entered Date
# Case Number
# Case Type
# Office
# Trustee

! To sort by additional factors, left click in the second and third Sort
By fields and select your sort preference.

— To display open cases only on the report, left click to check the Open
Cases Only checkbox.

— To display closed cases only on the report, left click to check the Closed
Cases Only checkbox.

STEP 7 Once all the report sorting options have been selected, left click the Run
Report button to display the Cases Filed Report.


